
GUIDELINES FOR USE AND DEVELOPMENT

Planning Permit General Information 
What is a Planning Permit? 

A Planning Permit is a legal document stating that a particular use or development (subdivision, buildings 
and works) may proceed on a specific piece of land. It is always subject to a time limit and expires under 
specified circumstances. Council may impose conditions on a Planning Permit. 

The ability to apply for a Planning Permit does not necessarily result in approval of an application. Because a 
Planning Permit can be granted does not imply that a Planning Permit should or will be granted. Council 
must decide whether the proposal will produce acceptable outcomes in terms of the Indigo Planning 
Scheme. 

It is important not to confuse Planning Permits with building permits. Building Permits relate to the method 
of construction of a building or development. If you have a Planning Permit you may still need to get a 
separate Building Permit. 

What obligations does a Planning Permit impose? 

The Planning Permit contains written conditions and usually has endorsed plans that show what is to be 
built and how the land can be used. The proposed use or development must satisfy all the conditions on a 
Planning Permit and comply with the endorsed plans. This means the use or the buildings and works must 
be exactly as shown on the endorsed plans. The plans approved as part of a Building Permit must also be 
consistent with the Planning Permit.  

The Planning Permit process 

The following sections outline the Planning Permit process. 

Before you make the application to Council:  

• If a Planning Permit is required, get a copy of the planning scheme provisions that Council will use to 
assess the application. 

• Talk to your neighbours so you are aware of their concerns. Taking the time to talk to them at this 
early stage may save time later if changes can be made to the plans that address their concerns. 
Most people appreciate the opportunity to discuss plans before the formal notice process 
commences, although it will not always be possible to make changes that satisfy everybody. 

• Consider getting professional advice. Planning assessment and decision-making are sophisticated 
processes that involve concepts such as respecting neighbourhood character, achieving good urban 
design outcomes, protecting reasonable amenity and enhancing heritage significance. Council and 
the community are looking for proposals that will meet their expectations. Getting the 
right professional advice at the beginning will help develop your ideas so you meet Council’s 
expectations and your objectives. 



 

   

Submitting a Planning Permit application  
 
Your application must be accompanied by thorough plans and statements which accurately describe your 
proposal and address the relevant decision guidelines of the Indigo Planning Scheme.  
 
You shouldn’t assume that others who may look at your application (including Indigo Shire Council staff and 
members of the public) will necessarily understand all aspects of the detail of your proposal, unless it is 
clearly shown in the application.  
 
If you don’t give enough detail you will be asked for more information and this will delay your application.  
 
The basic information to provide with your Planning Permit application includes: 
 
Filling out the application form:  
 
A Planning Permit application form can be obtained from any of Council’s Customer Service Centres or from 
the Indigo Shire website at www.indigoshire.vic.gov.au. 
 
The Indigo Planning Scheme can be read at any Indigo Council office, or can be accessed on the internet at 
http://planningschemes.dpcd.vic.gov.au/schemes/indigo.  
 
1. Describe what the Planning Permit is for  
 
Clearly describe what you want a Planning Permit for. Make sure you describe all the things that need a 
Planning Permit so a further Planning Permit won’t be required. Check this with the Council planner when 
lodging the application. Write an accompanying letter explaining your proposal and/or attach necessary 
statements as required by the Indigo Planning Scheme.  
 
2. State the cost of development  

 
You must provide an accurate estimate of the cost of the development. This will determine the planning 
application fee. The fee must be paid when you lodge the application. It is paid to Council to consider and 
assess the application. It is not a fee for approval, so there is no refund if the application is refused. The 
scale of fees is set down by government regulation, and can be found on the Indigo Shire Council website. 
 
3. Include the owner’s consent  

 
If you are the Planning Permit applicant but not the owner of the land, you must provide the owner’s details 
on the application for Planning Permit form. This section is used when an agent for the owner makes the 
application. The applicant must tell the owner that the application has been made. 
 
4. Attach title information  

 
A full and current Certificate of Title including title plans must be provided with a Planning Permit 
application. You must also provide a copy of any registered restrictive covenant that affects the land. If a 
registered restrictive covenant does apply, talk to one of the Planning staff about what to do next.  
 
5. Attach plans and any extra information  

 
If the appropriate information is not provided, the application won’t be processed. Council must have 
sufficient information to assess your application. Plans or other information may also need to be prepared 

http://www.indigoshire.vic.gov.au/
http://planningschemes.dpcd.vic.gov.au/schemes/indigo


 

   

to accompany the application. The planning scheme may state that particular information is required for 
certain types of Planning Permit applications, and it is often necessary to seek professional assistance to 
ensure all matters are adequately addressed.  
 
Plans relating to development and/or use  
 
Three copies of the following plans (at a scale of 1:100 or 1:200) are required with most applications:  
 

a) Site plans - A site plan is a bird’s-eye view which shows your existing and proposed development 
and its position in relation to boundaries and neighbouring developments.  

 
A site plan should show all structures on the land and any other relevant features such as trees, 
carparks, driveways and crossovers, the length of boundaries and walls, site levels, the distance 
between existing and proposed buildings and the property’s boundaries and adjoining walls. It 
should also distinguish between existing and proposed structures and features and provide a written 
summary of the site coverage, floor area, number of parking spaces, area proposed for landscaping 
and other relevant details.  

 
b) Floor plans - A floor plan is a bird’s-eye view of the existing and proposed structures in your 

development. It should show the layout of the building, its relationship to existing buildings, the 
location and dimensions of walls, windows and doors and the use of each room and area within the 
building.  

 
c) Elevation plans - Elevation plans are side-on views of your proposed development. Elevations of all 

four sides (north, south, east & west) should accompany your application. The plans should show 
the appearance of the building from the street, the height of walls and the roof above natural 
ground level and the length of walls as well as details of construction materials and colours to be 
used.  

 
Plans relating to subdivision  
 
Plans show the proposed lot configuration and a letter or report describing the proposal, the number and 
size of lots, the services to be provided and any other relevant details. Clause 56 of the Indigo Planning 
Scheme (ResCode) describes the information requirements for subdivision plans (see additional information 
sheet “Residential Subdivision”).  
 
If the application is for subdivision of a building or multiple dwelling development, you may also need a site 
feature plan showing existing site conditions, building plans (whether the buildings are constructed or not) 
and a drainage plan showing points of discharge from existing and proposed buildings.  
 
6. Check everything is there 
 
If you are satisfied that all required information has been included, lodge the application by mail, or hand it 
in at any of Council’s Customer Service Centres. 
 
See also the additional Information sheet: Time frame for issue of a planning permit   
 
DISCLAIMER: The information contained in this publication is based on knowledge at the time of writing. However, because of advances in knowledge 
or changes in legislation, users are reminded of the need to ensure that information upon which they rely is up to date and to check the accuracy of 
the information with the appropriate officer of Indigo Shire Council. Please note this information is general only and additional information may be 

required to support an application. 
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