[image: image2.png]I\

INDIGO

SHIRE
COUNCIL







	LOCAL LAW NO. 1 – STREETS & ROADS - Clause 50

	Applicant Name
	

	Organisation
	

	Address
	

	
	

	Telephone
	
	Mobile
	

	Email Address
	
	Fax
	

	Preferred method to receive permit: □   Fax  □   Email   □    Post   □   Collect from ISC office


	Date(s) of Event:           


	Location of Event:

	


	Time/Duration of Event:


	Full Description of Event/Activity:

	

	


	Required consents (Copies must be supplied or a permit will not be issued)

	Consumer Affairs - (For Street Stalls and / or fundraising activity)
	□   Yes      □   No

	Chamber of Commerce - (For temporary road closure)
	□   Yes      □   No

	Approval from Vicroads
	□   Yes      □   No

	Approval from Local Police
	□   Yes      □   No


	Details of other consents obtained:

	

	


	Music Provision / Mode of Amplification:

	

	


	Raffle Information:

	Raffle Sellers Location:

	Total Value of Prizes: (If over $5000 Consumer Affairs permission is required)

	


	Temporary Road Closure Information:

	Street/Road(s) to be temporarily closed to traffic:

	

	

	Times of Closure:

	

	Road Barriers Required: □   Yes      □   No

	If Yes; Pick up / Drop off Point:

	

	

	Wheelie Bins Required: □   Yes      □   No

	If Yes; Number of Recycle Bins:                                    Number of Garbage Bins:

	Pick up / Drop off Point:

	


	Additional Cleaning Requirements:

	Toilets:

	Street Sweeping:

	Other:


	Important Requirements:

	The applicant MUST hold current Public Liability Insurance for an amount not less than TEN MILLION DOLLARS ($10,000,000) and must produce to Council evidence of such insurance. (Certificate of Currency)

	The applicant must comply with any and all terms and conditions attached to the permit

	The applicant(s) must comply with Council’s street parties/festivals/ processions and temporary road closure procedure. 

	For Road Closure the applicant/s must abide by any conditions/restrictions imposed by the following:

· Victoria Police – Officer in Charge, Local Police Station

· VicRoads 

	Applications must be submitted to Council within the following timelines:

· for an event to be conducted in a local road, a minimum of 21 days prior to the event

· for an event to be conducted in any other road, a minimum of 28 days prior to the event

· Applications not complying with this requirement will not be considered. 

	A non-refundable application fee of $50.00 is payable on lodgement 

	The permit will only be valid for the dates applied for.


Checklist for required items (The application will be returned to the applicant if documentation is not attached)


Copy of Current Public Liability Insurance-no less than TEN MILLION DOLLARS



Copy of any consents required: (Vicroads, Consumer Affairs, Chamber of Commerce, and Local Police
Application Fee   $50.00



Permit Number: ______________________
Receipt Number: ____________________ Customer Service Officer __________________________

Signature of Applicant: _____________________________________ Date: ____________________

Privacy Policy Information
Personal information collected by Council is used for municipal purposes as specified in the Local Government Act 1989. The personal information will be used solely by Council for these purposes and/or directly related purposes. Council may disclose this information to other organisations if required by legislation. The applicant understands that the personal information provided is for the above purpose and that he/she may apply to Council for access to and/or amendments of the information. Any requests for access and/or correction should be made to Council’s Privacy Officer. 

ENDORSEMENT OF EVENT FROM LOCAL CHAMBER OF COMMERCE/

DEVELOPMENT ASSOCIATION
TO WHOM IT MAY CONCERN

The ___________________________________________________________ (Chamber of Commerce) 

has been advised that the ___________________________________ (Name of Applicant/Organisation)

has requested temporary closure of __________________________________________(Name of street) 

for the purpose of _____________________________________________________________________
_____________________________________________________________________ (Details of event)

to be held on ___________________________________________________________________ (Date)

Between _____________________________________________________________ (Time of Closure)

The ___________________________________________________________ (Chamber of Commerce)

endorses the event and offers no objection to the proposed temporary road closure.

Signed: ____________________________________________________________________________
Name: (please print) __________________________________________________________________
Office Held: _________________________________________________________________________
Date: ______________________________________________________________________________
Terms and Conditions
1. Compliance with Environmental Protection Authority Regulations relating to performances in the open air.

2. The site is to be kept in a clean, tidy and sanitary condition during the conduct of the activity and on vacating the site on completion of the activity in like condition to the satisfaction of the owner(s).

3. This permit is granted only in so far as Council is able to authorise the permitted activity.

4. Proof of cover in the form of a policy document or Certificate of Currency must be submitted to the Council five (5) working days prior to the event.

5. The function activities must not unduly interfere with normal pedestrian usage of the street or residents requiring vehicular access to their properties.

6. No sale of food or drink is permitted without a permit from Indigo Shire Council’s Environmental Health Department.

7. Noise including amplified noise must be kept at a reasonable level so as not to cause any annoyance to other persons,

8. That in the case of the event being a fund-raising exercise, that approval has been sought and received from Consumer Affairs prior to the conduct of the event

9. No damage may be caused to any of Council’s or other Authority’s assets in the street as a result of the activities and the street must be left in a clean and tidy state.

10. Prior liaison with Council’s Events Co-ordinator to ensure a proposed event does not in any way conflict with any other proposed or regular event in the Shire

11. Applications must be submitted to Council within the following timelines:

i. for an event to be conducted in a local road, at least 21 days prior to the event

ii. for an event to be conducted in any other road, at least 28 days prior to the event

iii. Applications not complying with this requirement will not be considered. 

12. The permit holder shall at all times during the agreed term, be the holder of a current Public Liability Insurance Policy in respect of the activities specified herein in the name of the permit holder providing coverage for a minimum sum of $10 million. The Public Liability Policy shall be affected with an insurer approved by the Council.

ADDITIONAL CONDITIONS 

For Temporary Road Closure

And For Placing Of Obstructions or Barriers on A Road Temporarily
1. The organising body accepts full responsibility for ensuring that persons participating in the event are aware of traffic requirements and Local Laws and are supervised.

2. That prior approval has been sought and received from the Victoria Police.

3. That any markers or signs required to guide participants be erected only on the approval of the Operations Manager or an Officer approved by him, and that such signs or markers be removed immediately at the completion of the event.

4. Road closures will not be permitted for a period of more than eight hours, and will not extend beyond sunset, unless special permission is obtained from the Council or Vicroads. 

5. The length of the portion of the street that is closed must be kept to the minimum necessary, and include only those frontages of properties of which the residents are in agreement with the street being closed.

6. Adequate and proper traffic barriers and appropriate “Road Closed” and any other necessary warning signs are to be properly erected and maintained across the carriageway so that safety is assured at all times.

7. The closure is affected using barricades and warning signs supplied by the Council at no cost. Council reserves the right to require the applicant to provide additional warning signs at the applicant’s cost.

8. The applicant(s) shall undertake to be responsible for the erection and removal of barriers and signs, to the satisfaction of the Operations Manager, persons erecting or moving barriers and signs shall: 

iv. At all times wear Identification / authorisation cards.

v. At all times wear High visibility safety vests provided by Council.

9. Shall follow the instructions provided and take part in an induction of people placing barriers and signs.

10. The applicant shall provide safe storage on privately-owned, fenced property for such barriers and signs, if provided by Council, from the time of delivery to the time of pick-up by Council staff or its contractor.

11. The applicant/s must abide by any conditions/restrictions imposed by the following:
i. Victoria Police – Officer in Charge, Local Police Station

ii. VicRoads – if a Main Road  is Involved

12. The applicant must immediately remove all barriers and street obstructions in the event that access is required by emergency vehicles including Victoria Police, Fire Brigade, Ambulance, State Emergency Service, North East Region Water Authority, Eastern Energy and Telstra.
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